
	Anahi Armendariz
Hospitality & Customer Service Professional
	
	Administrative professional with experience in customer service, office coordination, and front-desk operations. Seeking an opportunity to support business functions while continuing to grow skills in organization, communication, and administrative processes. 

	
	
	

	
	
	

	Experience 
	
	Education

	
	
	

	2024 - Current 
Administrative Support / Front Receptionist
Hotel – Monahans, TX
Hospitality professional with experience in fronts desk operations, guest services, and housekeeping support. Dependable, organized, and client driven.
2021-2024 
Shift Lead (Training Role)
Convenience Store – Pyote, TX
Retail professional with convenience store experience and management training, skilled in customer service, cashiering, and daily operations.
2020 – 2021 
Front Receptionist & Housekeeping Supervisor
Hotel – Monahans, TX
Supervised front desk and housekeeping operations, ensuring room readiness, staff coordinating, and guest satisfaction.
	
	 – 2025
Administrative Assistant Certificate 
Odessa College—Odessa, TX

	
	
	Skills

	
	
	

	
	
	Data Entry & Analysis 
Email & Phone correspondence
Time Management and Organization
Problem Solving

	
	
	Contact

	
	
	

	
	
	4567 Main Street 
City, State 98052 
(718) 555–0100 
Anahi@example.com 






